
 
 

 
People’s Resource Center - Job Posting 

Warehouse Assistant/Driver 
2 positions available 

 
PRC is hiring two (2) part-time Warehouse Assistant/Driver positions in our Wheaton and Westmont locations.  
The Warehouse Assistant/Driver will be responsible for ensuring a safe and organized food inventory warehouse 
space in our food markets.  This position will also drive PRC vehicles to perform food rescue pick-ups at local 
grocery stores. 
 
Each position is 25 hours/week.  Candidates must have a valid driver’s license with Class C designation, or ability 
to obtain Class C designation, as well as ability to lift 50 pounds.  The schedules for each location are as follows: 

 
Wheaton 
Monday – 8am-1pm 
Tuesday and Wednesday – 7:30am-1pm (Tuesday hours will be assisting in West Chicago) 
Thursday and Friday – 7:30am-12pm 
Occasional Saturdays 
 
Westmont 
Monday – 9am-4pm 
Tuesday – 7:30am-2pm 
Wednesday-Friday – 7:30am-11am 
Occasional Saturdays 
 
The hourly rate for this position is $19-20/hour. 
 
BENEFITS 
PRC the following benefits for part-time employees: 

• Flexible Spending Account participation 

• SIMPLE IRA retirement plan and 3% company match 

• 40 hours of paid time off (PTO) 
 

ESSENTIAL FUNCTIONS 

• Unload, receive, sort, stock, rotate, and distribute all incoming items in the warehouse, freezer, and/or 
cooler 

• Assist with inventory storage and retrieval from warehouse storage racking 

• Appropriately store and organize all incoming food and non-food deliveries in the warehouse, ensuring 
safety and appropriate use of space, as well as ensuring temperature of food items remains at 
appropriate standards 

• Safely operate machinery including electric pallet jack, walkie stacker, baler, etc. 

• Monitor and maintain cleaning, sanitation standards, and safe food handling practices in the warehouse, 
food storage, and distribution areas 

• Drive agency vehicles as needed to pick up food orders, perform food rescue, or delivery food in the 
local community 

• Work with volunteers to ensure safe and efficient product unload and storage 

• Other duties as assigned 



 
EXPERIENCE/EDUCATION 

• High school diploma or equivalent 

• One (1) year of warehouse experience 

• Food handling certification or ability to obtain in the first 30 days of employment 

• Class C driver’s license or ability to obtain in the first 90 days of employment 

• OSHA Class 3 certification or ability to obtain in the first 90 days of employment 
 
SKILLS/KNOWLEDGE 

• Commitment to PRC’s mission, values, and community focus 

• Ability to interact and communicate clearly 

• Able to work independently with some guidance and direction 

• Basic computer proficiency using Microsoft Office and iPad 
 

ORGANIZATION OVERVIEW 
People's Resource Center (PRC) is a nonprofit, social service organization founded in 1975 by community members 
looking to help neighbors who were facing financial hardship.  Inspired by social justice heroes like Martin Luther 
King, Jr., Dorothy Day and Jane Addams, founders Dorothy McIntyre, Father Tom Peyton and a group of volunteers 
sought to do more than start a local food pantry.   
 
With a team of over 2300 volunteers supported by 47 employees, PRC offers free emergency needs assistance and 
educational programming. Our emergency and basic needs services include food assistance, clothing, financial 
assistance, homeless prevention services, and referrals for medical and dental care. Job search assistance, adult basic 
education and literacy, computer training and access, and art enrichment equip individuals with the tools and 
resources they need to build stronger futures.  

 
APPLICATION PROCESS 

To apply, please send your resume and minimum pay requirements to: 
 resumes@peoplesrc.org 

 
Applications will be accepted until the position is filled. 

No phone calls, no faxes please.  People’s Resource Center is an Equal Opportunity Employer. 
www.peoplesrc.org 

mailto:resumes@peoplesrc.org

