' COMPUTER CLASSES
viiEsnn AND WORKSHOPS
September & October

Upcoming Workshops

PRC Wheaton -201 S Naperville Rd
Professional Communication Essentials Intro to Microsoft Office Workshop
September 8 | 1:00 - 1:30 PM September 29 | 1:30 - 3:00 PM
Build your confidence with professional digital October 10 | 10:00 - 11:30 AM
communication. Learn tips for writing clear, respectful Explore the basics of Microsoft Word, Excel, and PowerPoint.
emails, making phone calls, leaving voicemails, and This class gives a high-level overview of each program’s purpose
protecting your privacy on social media during the job and shows what you can do with them in daily life or on the job.
search.
Introduction to Computers Workshop Intro to Linux Mint Workshop
September 19 | 10:00 - 11:30 AM October 20 | 1:30 - 3:00 PM
What exactly is a computer? In this session, you'll get familiar Demystifying Linux Mint: how this secure, accessible operating
with basic hardware terms, learn about common computer system allows you to do all the familiar tasks you perform on your
parts, and explore the different buttons and ports you're likely computer.

to see on a desktop or laptop.

Windows Fundamentals Workshop

September 21 | 10:30 AM - 12:00 PM

October 13 | 1:00 - 2:30 PM

Introduction to Microsoft Windows: moving and resizing
application windows, creating files, folders, and shortcuts,
libraries and external drives, renaming and deleting files.

Upcoming Classes
at PRC Partners

Indian Prairie Public Library

Intro to Computers
October 12 - November 2 (4 weekly classes) Villa Park Public Library

10:00 - 11:30 AM
Intro to Computers

October 17 - November 14 (5 weekly classes)

Downers Grove Public Library 1:00 - 2:30 PM
Intro to Computers
October 12 - November 2 (4 weekly classes)
6:30 - 8:00 PM Carol Stream Public Library
Windows Fundamentals Windows Fundamentals
October 17 - November 7 (4 weekly classes) October 28 - November 25 (5 weekly classes)
9:30 -11:00 AM 6:30 - 8:00 PM

Scan this QR code or visit the
Registration Form to start the
registration process.

Questions: ct@peoplesrc.org 630.682.5402 ext. 218


mailto:ct@peoplesrc.org
https://forms.gle/LF6fzdAwY75ypJKW6

