Windows Fundamentals

Course Description 
Using step-by-step instructions, this six-session course teaches students the basics of working in a Windows environment. 

Prerequisite Skills 

Introduction to Computers or equivalent keyboarding/mouse skills

Intermediate Course by Module

1. Review Computer Basics

2. Windows Basics

3. Files and Folders

4. File Management

5. Word Processing

6. Customizing Windows and Adding Applications (including Internet service)

End Level Skills

After taking this course, students will be able to:

· Set up a computer at home

· Launch applications

· Organize files and folders

· Create simple documents in Word Pad

· Open, save, and close files

· Customize the desktop

· Use the Internet to “surf the web”

