Introduction to Computers
Course Description 
Using step-by-step instructions, this seven-session course teaches students how to use the mouse and keyboard to perform basic functions. 

Prerequisite Skills 

None.

Course Learning Objectives by Module

1. Using the mouse

2. Using keyboard basic features (home row)

3. Setting up a computer and using 10 more keys

4. Using navigation features and more 10 more keys

5. Using advanced features, numbers and numeric key pad

6. Basic editing, saving and printing

End Level Skills

After taking this course, students will be able to:

· Identify Taskbar and Start button on the desktop

· Use the mouse to:

· Select icons and text

· Left click on icons, text, and other objects

· Double click on icons

· Drag and drop objects

· Properly shut down the computer

· Type on the keyboard using all fingers

· Type at least 15 words per minute

· Identify and use the following special keys:

	· CTRL
	· Shift

	· Caps lock
	· Tab

	· ESC
	· Delete

	· Backspace
	· F1

	· Home
	· Pg up 

	· Pg dn
	· End

	· Arrows
	· Enter


· Set up a home computer properly

· Turn on the computer
· Use keyboard and mouse for everyday tasks
